
Cornell Note Taking  

   

Tutorial   -  https://www.youtube.com/watch?v=ErSjc1PEGKE 

What is it?  

Designed to help you better record, absorb and understand terms, issues and concepts in 

Humanities whether it be through watching a video, reading a Weblink, summarising a power 

point or even reading your textbook.  

This method encourages you to write only the essential details during class (or other learning) 

and then perform synthesis of the task after completion.  

 

What does it look like?  

• On a A4 sheets of paper, a Cornell note appears in three to four sections.  

• It can come in different measurements because the handwriting and preference of students vary.  

• It does have a determined structure though that enables students to practice the Study and Learning 

Strategy as intended.  

 

https://www.youtube.com/watch?v=ErSjc1PEGKE


 

 

Heading: The optional topmost section occupies the entire width of the paper and ranges from one to two 

centimetres from the top margin. 

• You can write the title of the notes (think of an e.g. for your subject)  

 

Comments: This longitudinal section is on the left page.  

• You can write the main ideas, keywords, and questions in this column.  

• This is like the labels of the sections and shelves in the library, which will help you navigate easily 

through your notes to find the information you are looking for.  

• The questions you write here will also help you study efficiently as your exam draws nearer. 

 

Main Column: This section occupies the most space of the paper.  

• You can write all the important information from your class/video/reading in this column.  

• This is where you will input whatever the teacher discussed in class.  

• You may also use symbols and abbreviations here, just make sure to remember what these stand for. 

• In addition to that, you should avoid writing every word mentioned in class, as this defeats the purpose 

of improving how you take down notes. 

 

Summary: After you have synthesized the notes, you can summarize the ideas for review.  

• However, don’t sweat on this during classes yet.  

• You will be writing the summary during your review session. 

• That is when you have already synthesized the lessons.  

• Remember that this section should be in your own words. 

• That is why you need to have a better grasp of the discussion first before writing a summary. 

 

https://www.template.net/editable/3244/exam-study-schedule


 

How do I use it?  

Step 1: Read Before Your Class 

It pays to be prepared. Before you come to class, have an idea of what the lesson will be. Do a short 

reading about the upcoming topics. That way, you will predict the important details you will write in 

your notebook. You can save space and create a cohesive flow of ideas in your notes . 

Step 2: Draft a Layout in Advance 

Have your note-taking format ready; draw the respective columns in your notebook. Estimate the 

amount of space you will use for each section. Doing so enables you to know when to stop writing to 

leave space for your summary and comment sections. When you have not established the boundaries on 

the page, you might just write all over it, or you may have left too little space for the other sections.   

Step 3: Use Symbols and Diagrams 

It is hard to follow the class in real-time if you are copying every word that your teacher says. Omit 

words like the, or, and, and because or replace these with dashes and arrows; you can save time and catch 

up with the discussion. Remember your notes are for you, so you can make symbols that you can 

understand when you are studying later. Using symbols and diagrams that you developed will  improve 

your note-making speed. 

Step 4: Synthesize After Your Class 

At home, work on your notes while the lesson is still fresh in your head. Go through what you have 

written and find the main idea of the text. Add comments and lesson highlights to help yourself study 

for future exams. In the comment column, you can develop questions that are answered by the 

content in the next column. If you can make the questions for the answers that were already given, you 

have learned something from your class. 

Step 5: Read, Recall, Repeat 

When you review, have a plan for how you can maximize your time. Two effective studying methods are 

reading aloud and teaching the lesson to others. Combine these two during your study time. While 

reviewing, read and explain the lesson to yourself as if you were the teacher. Then, answer the questions 

that you wrote without reading your notes in the right column. Include clues and keywords in the left 

column to help you recall the content. Do this repeatedly to help you remember what you have learned.  



Step 6: Give a Summary 

Your ability to summarize/simplify a long discussion into a more digestible format is a good measure of 

your comprehension of the lesson. A good summary is not void of depth or unnecessarily wordy. You 

can begin your study session by reading your recap and start expounding on the specifics from there. 

Cornell Notes SAMPLE 

 

 



       


